SEATTLE

COLLEGES ‘ I'T Services

Truy cap Email

Moi sinh vién ghi danh tai Seattle Colleges nhan dwgc email Outlook mién phi va don dang ky truc
tuyén khac twr Office 365. Nhirng don dang ky nay bao gom Word, Excel, va PowerPoint. Quy vi cling c6 thé
st dung OneDrive dé Iwu va chia sé céng viéc clia minh.

D& nhan email Outlook, quy vi cAn tén ngwei diing va mat khau MySeattleColleges.

Sau do:

1. Vao trang web Seattle College Office 365: office365.seattlecolleges.edu.

2. Nhap tén ngwdi dung va mat khdu MySeattleColleges Login cla quy vi va nhap vao Sign In (Pang
nhap).

3. Nhép vao biéu twong Email Outlook Outlook & bén trai d& mé email.
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Chuyen tiep Email den Email ca nhan
I::: y: Thao tac nay chi chuyén tiép email méi tlr Hop thw dén ctia quy vi, khdng phai thw trong cac thu muc
1. Mé& Email Outlook bang cach hoan thanh tir bwéc 1 dén 3 néi trén trong phan Accessing Email (Truy
cap Email).
2. Trong Email Outlook nhap véao biéu twong banh xe Settings (Thiét lap) €§3 & phia trén bén phai.
O cudi bang Settings (Thiét 1ap), nhap View all Outlook settings (Xem moi thlet Iap Outlook)

; Settings Forwarding
Nhap vao “Mail” (Thw tin) ‘ ‘ Attachments
)3 Search settings

Rules You can forward your email to another account.

Nhap vao “Forwarding” (Chuyén tiép) —

, X “ . » @ G 1 (3 Enab\e forwarding
Danh d4u chon “Enable Forwarding o eep .
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(Bat chuyén tiép)

. Nhh d h, f ik Customize actions | ‘Entel an email address
. a la cni emal Please enter a valid email address.
mé-pu 7 vi muén chuyén tiép thu tin i FEme sync email
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8. Dénh déu ChOn Keep a Copy Of a” View guick settings Message handling

forwarded messages P Forwarding

(Gitr mét ban sao cua tat ca thw dwoc chuyén tiép)
9. Nhép vao Save (Lwu)

Lwu y: Khi quy vi danh d4u chon Keep a copy of all forwarded messages (Gi&r mét ban sao cua tat ca
thw dwoc chuyén tiép), thuw dwoc chuyen tiép cling sé & trong hop thuw SeattleColleges.edu cia quy vi.
Diéu nay c6 nghia la quy vi s& nhin thay ching trong ca hai tai khoan email. Day l1a moét diéu hay vi mot sé
ngudi khéng mudn email ctia ho vao mdt tai khoan khac.

Day cling la mét diéu hay vi email ca nhan clia quy vi c6 thé khong tiép nhan théng diép dwoc chuyén tiép
do nhirng théng diép nay cé thé la thu rac hodc email gia mao thu thap thdng tin ca nhan cla quy vi.

DPé dwoc hd tro, vui long lién hé Bo phan tro gidp IT:
https://itservices.seattlecolleges.edu/contact-it-help-desk

€ QUET dé truy cap ching toi

itservices.seattlecolleges.edu ITHelp@seattlecolleges.edu

Tai liéu ap dung cho moi khu treong sé - 11/15/21



mailto:ITHelp@seattlecolleges.edu
http://office365.seattlecolleges.edu/
https://itservices.seattlecolleges.edu/contact-it-help-desk

