SEATTLE

COLLEGES ‘ I'T Services

[ OoCTyn K 31eKTPOHHOMU nouTe

Bce 3auncneHHble yyawmeca Seattle Colleges nony4yator 6ecnaaTtHylo aneKTpoHHyto nouty Outlook n apyrue
oHnanH-npunoxkenua ns Office 365. K HUm oTHocAaTca Word, Excel u PowerPoint. Bbl Takke moxeTe
ncnonb3oBaTb OneDrive ANa XpaHeHUA U OTNPaBKMU CBOMX paboT.

Y10bbl NONYUYNTb 3N1EKTPOHHYI0 nouTy Outlook, Bam noTpebyeTca Balle MMA NoAb30BaTeNA U Napo/ib
MySeattleColleges.

3aTtem:

1. Nepeitgute Ha canT Seattle College Office 365: office365.seattlecolleges.edu.

2. BsepuTe Bale MMs NOMb30BaTeNSA M Napoab ANA Bxoaa B MySeattleColleges v HaxkmuTe Sign In (Bolimu).

3. HaxXmuTe NUKTOrpammy 31eKTPpoHHOM noutbl Outlook e Outlock  CNEBa, YTOBbI OTKPbITL
3/1EKTPOHHYIO NoYTYy.

MepecbiNKa 31EKTPOHHbIX MUCEM Ha JINYHYIO 3/1IeKTPOHHYIO MOUTY

MpumeyaHue. lMpm 3TOM HOBbIE NMCbMA MOXKHO NepecaaTb TO/IbKO M3 Nanku «Bxogawme», a He U3 Nognanok.

1. OTKpoiTe aneKkTpoHHyo nouty Outlook, BbinosHWB Wwaru ¢ 1 no 3, NoKkasaHHble Bbille B pa3aesne «JocTyn K
3/IEKTPOHHOM noyTe».

2. B anekTpoHHOM nouTe Outlook wenkHMTe 3Ha4YOK HacTPOMKM B BUAE LLECTEPEHKMU (':EC?)B , 0TObpakaemblii B
NpaBoOM BEPXHEM YIy.

3. B HMKHEW YacTu NnaHenn HactTpoek HaxkmuTe View all Outlook settings (lpocmompemeo ece napamempeoli
Outlook).

4. Haxmute Mail (Moura). Settings ' o Forwarding
5. Haxmute Forwarding Atachments
2 Search settings ‘

(I'Ieperana). Rules You can forward your email to another account.
6. YcrtaHosuTte ¢naxkok Enable Forwarding & General Sweep Ename forwarding

(BKNounTb nepecbinky). - ke Forward my email to:
7. BBeauTte agpec 3/IEKTPOHHOM MoYThl, _ _

o Tallnahr Customize actions | ‘Ema an email address
Ha KOTOPbIN XOTUTE NepecsiaTb NMCbMO.
Please enter a valid email address.

8. YctaHouTe dpnaxkok Keep a copy of all £ people Sync email

forwarded messages (XpaHumb Keep a copy of forwarded messages

o View quick settings Message handling
Konur ecex rnepecsiaHHbIX COO6u48HUU). _
= Forwarding

9. HaxkmuTe KHOMKy Save (CoxpaHums).

lMpumeyaHus. Korga Bbl ycTaHoBUTe daxkok Keep a copy of all forwarded messages, nepecnaHHble coobuieHus
TaKXe byayT COXpaHATbCA B Ballem noytoBom Almke SeattleColleges.edu. 3To 03HayaeT, 4YTo Bbl YyBUANUTE UX B
06eunx y4eTHbIX 3anNnCcAX 3NEKTPOHHOMN NOYTbl. ITO XOPOoLLan naesa, NOTOMY YTO HEKOTOpPbIE 04N He XOTAT, YTobbI
WX 3/1EKTPOHHbIE NMUCbMa OTNPABAAINCH B APYTYIO YYETHYIO 3aMUCh.

370 TaKKe XxopoLas uaen, NOTOMy YTO Balla IMYHAA 3N1EKTPOHHAA NOYTA MOXKET He MPUHUMATb Nepecbliaemble
coobuieHns BBUAY NOAO3PEHMUA B CNAame AN GULLMHIOBbIX 31EKTPOHHbIX MMCbMaX, KOTOpble cObMpatoT BaLly
NINYHYI0 MHPOpMaLMIO.

YT106bI NONYUUTL MOMOLLLL, CBAXKUTECH C UT-cy»K601 noaaepskku: https://itservices.seattlecolleges.edu/contact-it-help-desk

€ OTCKAHUPYMTE. 4uTo6bl MOCETUTb HALLV CTDAHMLLY

itservices.seattlecolleges.edu ITHelp@seattlecolleges.edu
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