SEATTLE

COLLEGES I'T Services

[octyn A0 eneKTPOHHOI NoWwTH

Yci 3apaxoBaHi cTyaeHTU B KonegsKax Cietny oTpumytoTb 6e3KkowtoBHy nowTy Outlook Ta iHwWi oHNaliH-
nopatku 3 Office 365.00 Hux Hanexutb Word, Excel i PowerPoint. Bu TaKoXK MOXKeTe BUKOPUCTOBYBATH
OneDrive, w06 36epirati Ta Ainutnca ceoimm pobotamum.

LLlo6 oTpmumaTu enekTpoHHy nowTy Outlook, Bam noTpibHe im’a KopuctyBaua Ta naponbMySeattleColleges.
MoTim:

1. Mepeirgitb Ha caiiT Office 365 Konep:kisB Cietny office365.seattlecolleges.edu.

2. Bsegitb norin i naponb MySeattleColleges i HaTucHiTb Sign In (Yeilimu).

3. KnauHiTb 3HAYOK eneKTpoHHoi nowTu Outlook e Outlook  /1IBOPYY, WO6 BiAKPUTM €1EKTPOHHY
nowry.

MNepecnnaHHA eNeKTPOHHUX IUCTIB A0 0cobucToi
€/1IeKTPOHHOI NoLWTH

MpMMITKa: TaK MOXKHa NepecmnaT HOBi ENEKTPOHHI INCTU nLE 3 NanKK «BxigHi», He 3 BKNAaAEeHUX Narnok.

1. BigkpuiiTe enekTpoHHy nowTty Outlook, BUKOHABLUKM TPWM KPOKM, 3a3HauYeHi B po3aini «Joctyn o
€NEeKTPOHHOI MOWTM».

2. B enekTpoHHi nowTti Outlook KnayHiTb 3Ha4oK HasnawmyesaHHsA (LecTepHs) 52533 , SIKMI PO3TaLlLOBaHUI Y
BEPXHbOMY MPaBOMY KyTi.

3. Y HWXKHIM YacCTWHI NaHeni HanawTyBaHb HaTUCHITL View all Outlook settings (I'IepeznﬂHymu eci
HanawmyeaHHsA Outlook).

Settings Forwarding
Attachments
4. Hatuchits Mail (nOLLITa). - ] Rules You can forward your email to another account.
5. HatucHitb Forwarding (MepecunanHa). 3 General Sweep Enable forwarding
6. YcTaHoBiTb Npanopelb Enable Forwarding B Mail Junk email Forward my email to

(O,03B0ONNTU NepecunaHHA) et ustomize actons e e
: Please enter a valid email address.
7. BsepgiTb agpecy eNeKTpoHHOI NoLWTH, R eople neem! Keep 2 copy of forwarded messages
Ha AKY BU XO4eTe nepecunaTn eNeKTPOoHHI NCTU. View quick seftings Message handiing
8. YcraHosBiTb Npanopeub Keep a copy of all P Forwarding

forwarded messages (36epizamu Konito ecix nepecaaHux nogidomseHs).

9. HaTucHiTb KHOMKy Save (36epeamul).

Mpumimka. AKwo BCcTaHOBUTK NpanopeLb Keep a copy of all forwarded messages (36epizamu Konito ecix nepecaaHux
nosidomseHs), nepecnaHi NOBiAOMNEHHA TaKOXK 3a/MLWATbCA Y BaLii NowWToBIlM ckpuHbLi SeattleColleges.edu. Lie o3Hauag,
o BM baunTnmerte ix B 060X 061iKOBUX 3anmMcax eNeKkTPoHHOI nowTu. Lle xopolua igen, ocKinbKu Aeski N10an He XouyTb,
o6 iIXHA eneKTpoHHa NowTa NepeHocKaaca B iHWKIA 06nikoBMIA 3anuc. Lie TakoxK Xxopolla iaen, OCKiNbKM Balla ocobucra
€/1eKTPOHHA MOLTa MOXKe He NpuiimMaTV nepecnaHi NoBiZOMAEHHA Yepes Nifo3py Ha cnam abo GilMHIOBI eNeKTPOHHI
NINCTK, AKI 36MpatoTb Bally 0cobUCTY iHPpopmaL,ito.

[na oTpmaHHA AONOMOrK 3BepHiThea A0 IT-cayskbu niatpumekn: https://itservices.seattlecolleges.edu/contact-it-help-desk

€ BIJCKAHYMTE, wo6 Biggigat Hac

itservices.seattlecolleges.edu
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